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ADVERTISEMENT FOR THE POST OF SECRETARY, UGC, NEW DELHI ON
DEPUTATION/CONTRACT BASIS

Online applications are invited for the post of Secretary, UGC in the scale of pay of Level-
15 Rs. 1,82,200-2,24,1001- in Pay Matrix (Pre-revised <67000-79000/-) plus admissible
allowances as admissible to University Grants Commission employees on
deputation/contract basis.

2. The appointment on deputation basis will be srD.e:: :: :1s concjition laid down by
the Government of lndia DOPT OM No.06/08/2009-Esi ;a,-li) oated 17.06.20'10 as
amended from time to time. The qualification experience a.: ::^:- cetails required for the
post are as under

t. Method of
selection and

tenure

By transfer on deputation or on contract.

il Eligibility 1. A person who has served or b servirg as a
Professor/Scfrolar in a University or any lnstitution of
Higher ftucation / Research with at hast 10 years
experierrce of teaching at posl€raduate level or
guiding research and experience of educational
administration.

OR

2. Officers of Central/ State Governments or Public
enterprises not below the rank of Joint Secretary to the
Government of lndia.

OR

3. Officers of Universities, research institutes and academic
organizations not below the rank of
Reg istraroreq u ivale ntwithatleastl 0years' experience in
that capacity.

Note: Officers of University Grants Commissiort of the rank
of Additional Secretary and equivalent will also be eligible
for consideration.

3. The appointment will be made on a tenure basis for a term of 5 years, renewable for
one more terms of 5 years, both being subject to the age of retirement applicable to the
employees of the Organization from which a person is appointed on deputation or on
contract.

4. The persons so appointed will be eligible to CGHS facility and residential
accommodation under the General Pool of the Directorate of Estates, New Delhi.

Contd..

i....;.*-







l./

PROFORMA FOR APPLICATION FOR THE POST OF SECRETARY

!N UNIVERSITY GRANTS COMMISSION, NEW DELHI.

1. Post applied for

2. Name of the Applicant

3 Date of Birth

4. Age as on 28.09.2017

5 Category (SC/ST/OBC/P H/Genera l)

6 Address for correspondence

7. Contact Details:

7.(al Telephone No. (Office & Residence)

7.(b) Mobile No.

7.(cl Email id:

7.(d) Fax No.

8 Cadre to which belongs

9. Title of the substantive post in the parent organization
alone with scale of pav and grade pav

10. Age of superannuation in the substantive post held in
parent organization

11.(a) Current Post held along with Scale of Pay and Grade Pay

| * Selt attested copies of all relevant documents should be enclosed. Originals are to be
j procuced at the time of lnterview.

S.

No.

Degree/
Diploma+

College/
U niversity/
Board

Year of
Passing

Major
s u bject
offered

Marks
obtained

Percentage

of marks
obtained
alongwith
Division

Specia lization

1. Under
Graduation

2. Post

Graduation
2. M.Phil

3 Ph.D.

4. Any Other
(Pl. indicate)



Details of employment
present post)

in descending order (At least forthe last 15 years starting from the

Declaration

I solemnly declare that above particulars are true and correct to the best of my knowledge and belief.
I also understand that I shall be debarred from the consideration of this post, if any of the above
information is found to be false or not correct at any point of time later on.

Applicant's Signature vrith Name

Forwardine bv Head of the lnstitution

I hereby foruvard the aforesaid application of Mr./Mrs.
working as for the post of This is to
certify that the information submitted by the applicant is as per the records available in our office.
This is to further certify that at present, neither any vigilance/disciplinary/enquiry proceedings held,
pending, or contemplated against him/her in the office. ln the event of his/her selection, he/she
would be relieved immediately.

Signature bv Head of the Organization

Name in Block letters:

Office Seal
P lace:

Date:

Address of
Orga nization/Em ploye r's
Address

Nature of work

Administration

Whether any vigilance/disciplinary case

either pending or contemplated against

Any other relevant information


